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CORRESPONDENCE PROGRAM

The Correspondence Service provides courses in Grades 11 and 12 in an individual learning format. The courses 
can be used as credits for a high school diploma, a New Brunswick adult high school diploma, a college entrance 
prerequisite, or for personal development. 

If the course is being applied towards a high school credit, it must be approved by the high school principal in 
advance. If you intend to use correspondence courses for entry into universities and institutions you should ensure 
that these courses are acceptable credits. We are not able to guarantee these courses meet the requirements of all 
post-secondary institutions.

SECONDARY COURSES AVAILABLE 

Biology 112
Biology 113
Biology 122	
Canadian Geography 120
Chemistry 112
Chemistry 122
English 112
English 113
English 122	

English 123
Intro to Accounting 120 (6 Edition)
Law 120
Mathematics 112 A
Mathematics 112 B
Mathematics 122 (Trig and 3-space)
Physics 112 (McGraw-Hill and Ryerson)
Physics 122 (McGraw-Hill and Ryerson)
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HOW IT WORKS

Correspondence courses are completed at home with a lesson book using a textbook. Assignments are forwarded 
to NBCC in Moncton by e-mail, fax, mail or in person. Once lessons are corrected, they will be mailed back to 
you. All lessons are marked according to the date received and will be marked within two weeks of receiving the 
assignment. A maximum of two assignments can be submitted per week. 

Once all of the lessons are complete, and a passing lesson average of 60% is achieved, you’re eligible to write 
the exam. The final mark will be expressed as a percentage with the final exam comprising 40% and the average 
lesson mark making up the remaining 60%. Students must achieve at least 50% on the exam for the lesson 
average to count. In order to use their class mark, the candidate must write the provincial examination within three 
months of course completion.

Cost
REGISTRATION 	 $10 one-time registration fee
TUITION		  $130 per course

International Students (Canadian Funds)
REGISTRATION 	 $25 one-time registration fee
TUITION		  $520 per course
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COURSE DESCRIPTIONS

Biology 112 – 10 Lessons
Course Content

•	 cell structure, organelles, and functions
•	 unifying characteristics for kingdom and phyla
•	 equilibrium in the biosphere
•	 the trophic structure of ecosystems
•	 digestive, respiratory, excretory, and 

circulatory systems
•	 blood cellular components

Prerequisite: 	 None
Required Text: 	 Prentice-Hall Biology, by Miller, 

Levine

Biology 113 – 21 Lessons
Course Content

•	 life’s function, nutrition, digestion
•	 animals, transport, blood circulation
•	 adaptations, breathing, exertion environment
•	 the nervous system
•	 hormones and ductless glands
•	 health, drug abuse, vitamins
•	 the environment, biosphere
•	 food, ecology, human welfare
•	 cleaning water and atmosphere

Prerequisite:  	 None
Required Text:	 None

Biology 122 – 8 Lessons
Course Content

•	 structure of organic molecules
•	 cell structure, function and molecular basics of 

respiration and photosynthesis reaction
•	 nervous and hormonal control systems
•	 neurons anatomy and physiology
•	 sensory receptors
•	 reproductive systems
•	 asexual and sexual reproduction
•	 mitosis and meiosis
•	 heredity, gene interaction
•	 DNA structure, expression, and mutation
•	 extinction, speciation processes

Prerequisite:	 None
Required Text:	 Prentice-Hall Biology, by Miller, 

Levine

Canadian Geography 120 - 10 Chapters
Course Content

•	 landform regions
•	 weather and climate
•	 vegetation and soils
•	 demography
•	 migration and settlement patterns
•	 urbanization
•	 forestry, agriculture, and mining
•	 fishing, energy, and water
•	 economic development and industry
•	 transportation and communication
•	 internationalism and trade

Prerequisite: 	 None
Required Texts:   	 Canada - Exploring New 

Directions, 4th ed. by Swatridge 
and Wright and 

	 The Canadian Oxford School 
Atlas, 9th ed. Edited by Quentin 
H. Stanford
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COURSE DESCRIPTIONS (continued)

Chemistry 112 - 10 Lessons
Course Content

•	 introduction, mathematical concepts
•	 atoms and elements
•	 atom, nucleus, and electrons
•	 compounds and pure substances
•	 formula writing of elements and compounds
•	 the mole
•	 percentage composition, empirical and 

molecular formulas
•	 chemical equations
•	 gases and chemical reactions
•	 liquids, solids, solutions
•	 periodic table, chemical bonding

Prerequisite: 	 Any grade 9 Science course
Required Text: 	 Prentice-Hall Chemistry, by 

Wilbraham

Chemistry 122 - 8 Lessons
Course Content

•	 introduction to thermochemistry
•	 energy changes in physical and chemical 

systems
•	 reaction rates, collision theory, reaction 

mechanisms and catalysts
•	 reversible reactions and equilibrium
•	 acid-base theory, hydrogen ions, acidity
•	 acid-base equilibrium, dissociation constants, 

neutralization reactions
•	 hydrocarbon compounds and their reactions 
•	 functional groups and reactions of organic 

compounds

Prerequisite:  	 Chemistry 112
Required Text: 	 Prentice-Hall Chemistry, by 

Wilbraham

English 112 - 21 Lessons
Course Content

•	 grammar, verbs, punctuation
•	 public speaking, reading competence
•	 writing methods, reports, essays, precis
•	 letters, business and social
•	 denotative and connotative meaning
•	 argument and persuasion
•	 editing, literary terms & devices
•	 poetry, short story and novel
•	 Shakespeare play

Prerequisite:  	 English 102 or equivalent
Required Texts:	 Macbeth, by William 

Shakespeare
	 Lord of the Flies, by William 

Golding

English 113 - 19 Lessons
Course Content

•	 parts of speech
•	 sentences, simple, compound, complex
•	 phrases, prepositional, verbal, absolute
•	 appositives, adjectives, adverbs
•	 emphasis, parallelism
•	 short story, poetry, essay, drama
•	 myth, legend, and news writing

Prerequisite:  	 English 103 or equivalent
Required Text:	 None
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COURSE DESCRIPTIONS (continued)

English 122 - 10 Lessons
Course Content

•	 writing mechanics, punctuation
•	 reports and essays
•	 letters, business and social
•	 applications and resumes
•	 editing and rewriting
•	 writing slants, satire, style, paraphrase
•	 reference skills, formal presentations
•	 reading competence
•	 poetry, novel and short story, creative writing
•	 Shakespeare play

Prerequisite:  	 English 112 or equivalent 
Required Texts:	 Hamlet, by William 

Shakespeare
	 Great Expectations, by Charles 

Dickens

English 123 - 15 Lessons
Course Content

•	 parts of speech, punctuation
•	 business letter, resume
•	 writing variables, unity organization
•	 short story, poetry, essay
•	 drama, Shakespeare play
•	 news writing
•	 the novel

Prerequisite:  	 English 113 or equivalent
Required Texts:	 Twelfth Night, by William 

Shakespeare
	 Lord of the Flies, by William 

Golding

Introduction to Accounting 120 - (6th Edition)
13 Chapters 	
Course Content

•	 accounting and business
•	 the balance sheet
•	 analyzing changes in financial position
•	 the simple ledger
•	 the expanded ledger: revenue, expense and    

drawings
•	 the journal and source documents
•	 posting
•	 the work sheet and financial statements
•	 completing the accounting cycle
•	 cash control and banking
•	 accounting for a merchandising business
•	 modifying accounting systems
•	 business organization and decision-making
•	 payroll accounting

Prerequisite: 	 None
Required Text:	 Accounting 1, 6th Edition
Required Workbook: 	 Student Workbook

Law 120  - 13 Chapters
Course Content

•	 the legal system, government
•	 criminal law, defence to criminal charges
•	 the criminal justice system
•	 human rights of Canada
•	 the law of torts, international, property
•	 family law, children and estates

Prerequisite:  	 None
Required Text:  	 Law in Action:  Understanding 

Canadian Law Ver. 1
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COURSE DESCRIPTIONS (continued)

Mathematics 112 A (Geometry and 
Applications) - 17 lessons
Course Content

•	 introductory review
•	 basic geometry
•	 circle geometry
•	 probability
•	 statistics

Prerequisite: 	 Mathematics 10
Required Text: 	 Learning Package

Mathematics 112 B (Functions and Relations) - 
10 lessons
Course Content

•	 exponential functions
•	 logarithmic functions
•	 quadratic functions
•	 rates of change
•	 trigonometry

Prerequisite: 	 Mathematics 10
Required Text: 	 Learning Package

Mathematics 122 (Trigonometry and 3-Space) - 
10 lessons
Course Content

•	 systems of equations
•	 matrices
•	 periodic behaviour
•	 graphs of sinusoidal functions
•	 trigonometric equations
•	 trigonometric identities
•	 reciprocal trigonometric function
•	 angle identities

Prerequisite: 	 Mathematics 112 A and 112 B
Required Text: 	 Learning Package

Physics 112 - 5  Lessons
Course Content

•	 introduction to Physics and the textbook
•	 kinematics

•	 describing motion
•	 analyzing motion

•	 dynamics
•	 introducing forces
•	 Newton’s Laws

•	 momentum and energy
•	 work, power, and efficiency
•	 conservation of energy and momentum

•	 waves
•	 waves transferring energy
•	 sound waves and electromagnetic radiation

Prerequisite:  	 None
Required Text: 	 “Physics” published by 

McGraw-Hill Ryerson

Physics 122 -   7 Lessons
Course Content

•	 force and motion
•	 vector components
•	 multiple masses and static equilibrium

•	 conservation of momentum
•	 collisions and explosions in one dimension
•	 collisions and explosions in two dimensions

•	 projectile motion
•	 uniform circular motion
•	 simple harmonic motion
•	 Newton’s Laws and universal gravitation
•	 planetary and satellite motion
•	 law of forces
•	 describing fields
•	 electric circuits
•	 electric power and energy
•	 electricity and magnetism
•	 magnets and electromagnetic induction

Prerequisite:  	 None
Required Text: 	 “Physics” published by 

McGraw-Hill Ryerson
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TEXTBOOKS

You may purchase textbooks from NBCC in Moncton with a cheque/money order, payable to the Minister of 
Finance or over the telephone with credit card at (506) 856-2456. Textbooks may be purchased in person using 
debit or cash. Please refer to the book code on your welcome letter to ensure you are ordering the correct text. 
There are no refunds on textbooks.

If you are currently a high school student, you might be able to borrow the text from your school. 
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REGISTRATION AND RE-REGISTRATION

To maintain status as a Correspondence Student, at least one lesson must be submitted every eight weeks. If 
unable to do so, you must pay a re-registration fee of $10 (within Canada) and $25 (International). If more than a 
year passes from the date the last assignment was handed in, the full tuition must be repaid.

Tuition must be paid in full at the time of registration. Payment is accepted by cash, money order, debit, Visa or 
MasterCard. No refunds will be granted. 

4 EASY WAYS TO REGISTER

ONLINE 	 You can register online at www.nbcc.ca/correspondence and then call 1 (506) 856-2195 to 
provide credit card information.

FAX		  Complete the registration form in this brochure and fax it to (506) 869-6530 indicating payment 
type. 

MAIL		  Complete the registration form and forward it with a money order or cheque (payable to the 
“Minister of Finance”):

		
NBCC Correspondence Service
1234 Mountain Road
Moncton, NB  E1C 8H9

IN PERSON 	 You can register in person at the following NBCC locations:
Moncton, Miramichi, Saint John, St. Andrews, Woodstock.
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For Office Use Only
Payment Received: 

Date Received:

Receipt Number:

PERSONAL INFORMATION (Please Print Clearly)	
Have you ever been a registered student with the NBCC Correspondence Service?   Yes             No

If you answered, ‘yes’ above:  Year:                               Student Number:

Mr.		  Mrs.
Miss		  Ms. First Name: Last Name: 

Mailing Address: 
	 (Street/Rural Route No./Box No.) 	 (Apartment) (City/Town/Area)

(Province) (Postal Code) (Country)
Phone:

(Please include the area code.)

Date of Birth:  	     	 / 	            	/ 
	 (Year)	 (Month)	 (Day)

Email Address:
 

COURSE SELECTION (Applicants may be requested to provide proof of completion of any prerequisite courses.)

What course(s) have you selected?

1. 2. 3.

Why are you taking this course/these courses?

METHOD OF PAYMENT

	 Cash	 Cheque	 Money Order	 Credit Card (MasterCard & Visa Only)

Number:			   Expiry:
* Note: Please make your cheque or money order payable to the “Minister of Finance”.  Do NOT send cash in the mail.

EDUCATION INFORMATION

Are you enrolled in a New Brunswick High School?
Yes             No		  Name of school:

Are you enrolled in a high school in another province?
Yes             No		  Name of school:

Are you planning to use the course(s) for credit towards a diploma issued by a high school?  Yes	 No
If you answered, ‘yes’ above then the signature of your high school principal or designate is necessary.

(Signature of High School Principal or Designate)	 (Date)	

Are you enrolled at NBCC?
Yes             No		  NBCC Location:

Are you enrolled in a private training company?
Yes             No		  Name of company:

Are you enrolled in a Community Based Program (CASP)?
Yes             No		  Name of CASP:

Signature of Student:	 Date:

Admissions Officer:	 Date:

REVISED August 2011

REGISTRATION FORM - SECONDARY COURSES (NBCC Correspondence Service)


