HOW IT WORKS

Correspondence courses are completed at home with a lesson book using a textbook. Assignments are forwarded
to NBCC in Moncton by e-mail, fax, mail or in person. Once lessons are corrected, they will be mailed back to
you. All lessons are marked according to the date received and will be marked within two weeks of receiving the
assignment. A maximum of two assignments can be submitted per week.

Once all of the lessons are complete, and a passing lesson average of 60% is achieved, you're eligible to write the
exam. The final exam counts for 80% of the final mark and the average lesson mark makes up the remaining 20%.
You must achieve at least 50% on the exam for the lesson average to count.

Cost

REGISTRATION $10 one-time registration fee
TUITION $260 per course
International Students (Canadian Funds)
REGISTRATION $25 one-time registration fee
TUITION $780 per course




COURSE DESCRIPTIONS

Business Administration Accounting I GACG
1050 - 8 Lessons
Course Content

® accounting: the key to success

¢ financial statements and accounting
transactions

¢ analyzing and recording transactions

¢ adjusting accounts for financial statements

* completing the accounting cycle and
classifying accounts

® accounting for merchandising activities

* merchandise inventories and cost of sales

® accounting information systems

Prerequisite: See p.3 for full list
Required Text: Fundamental Accounting

Principles Vol. I, 12 Canadian
Edition

Required Workbook: Working Papers for
Fundamental Accounting
Principles Vol. I, 12 Edition

Business Administration Accounting Il GACG
1051 - 7 Lessons
Course Content

® internal control and cash

® receivables

® payroll liabilities

® capital assets

® current and long-term liabilities

® partnerships

® organization and operation of corporations
Prerequisite: GACG 1050
Required Text: Fundamental Accounting

Principles Vol. II, 12% Canadian

Edition
Required Workbook: Working Papers for

Fundamentals of Accounting
Principles Vol. I, 12% Edition

Business Administration Mathematics MATH
1086 - 7 Lessons
Course Content

e perform arithmetic operations that includes
fractions and percent

¢ simplify algebraic expressions, manipulate
equations, solve linear equations and word
problems

* manipulate ratios and proportions

® convert currencies

®* how to price an item after discounts, markups
and markdowns

® using “cost volume profit”, solve “revenue
and cost function approach” and “contribution
margin approach” problems

* for simple interest; calculate present and future
values and equivalent value of a payment
stream

¢ use the valuation principle and apply it to
Treasury Bills and Demand Loans

Business Mathematics in
Canada 6% edition

Required Text:

Business Administration Mathematics MATH
1087 - 5 Lessons
Course Content

¢ future and present values using compound
interest

¢ calculate the maturity value of GIC’s

® evaluating strip bonds and Canada Saving
Bonds

¢ find the effective and equivalent interest rate

¢ distinguish between ordinary simple and
ordinary general annuity

¢ calculate deferred annuities and annuities due

® calculate the terms and interest rates for future
values and annuities

¢ find the value of perpetuity’s

Business Mathematics in
Canada 6% edition

Required Text:




COURSE DESCRIPTIONS (continued)

Civil Engineering Technology
(Communications) COMM 1155 - 10 Lessons
Course Content

critical thinking, reading, and writing
grammatical sentences
understanding sentence grammar
case of nouns and pronouns

verbs

agreement

adjectives and adverbs

sentence fragments

comma splices and fused sentences
pronoun reference

effective sentences

shifts

misplaced and dangling modifiers
coordination and subordination
parallelism

emphasizing main ideas

achieving variety

punctuation: end punctuation, comma,
semicolon, apostrophe, quotation marks, other
punctuation marks

choosing and using words
distinguishing words often confused
creating a clear, coherent precis
developing an essay

drafting and revising the essay
writing and revising paragraphs
reading and writing arguments
paragraphs

outline

business writing: resume and cover letter
beginning a research project

working with sources and writing the paper
documenting sources

the natural and applied sciences

Prerequisite: See p.3 for full list

Required Text: The Little Brown Handbook, 5%
Canadian Edition

Required Workbook: The Little Brown Workbook, 5%
Canadian Edition

Civil Engineering Technology (Fundamental
Math) MATH 1089 - 7 Lessons
Course Content

® Dbasic algebraic operations, factoring and
fractions

® linear equations and graphing functions

quadratic equations, additional equations and

systems of equations

® geometry, analytical plane geometry

® trigonometric functions

® matrices

® exponents, radicals and logarithmic functions
Prerequisite: See p.3 for full list
Required Text: Basic Technical Math with

Calculus, 8" Edition

Computer/Electronics Engineering Technology
(Fundamental Math) MATH 1089 - 7 Lessons
Course Content

® Dbasic algebraic operations, factoring and
fractions

® linear equations and graphing functions

quadratic equations, additional equations and

systems of equations

® geometry, analytical plane geometry

® trigonometric functions

® matrices

® exponents, radicals and logarithmic functions
Prerequisite: See p.3 for full list
Required Text: Basic Technical Math with

Calculus, 8" Edition




COURSE DESCRIPTIONS (continued)

Electrical Engineering Technology
(Fundamental Math) MATH 1089 - 7 Lessons
Course Content

® Dbasic algebraic operations, factoring and
fractions

® linear equations and graphing functions

quadratic equations, additional equations and

systems of equations

® geometry, analytical plane geometry

® trigonometric functions

® matrices

® exponents, radicals and logarithmic functions
Prerequisite: See p.3 for full list
Required Text: Basic Technical Math with

Calculus, 8" Edition
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TEXTBOOKS

You may purchase textbooks from NBCC in Moncton with a cheque/money order, payable to the Minister of
Finance or over the telephone with credit card at (506) 856-2456.Textbooks may be purchased in person using
debit or cash. Please refer to the book code on your welcome letter to ensure you are ordering the correct text.
There are no refunds on textbooks.

REGISTRATION AND RE-REGISTRATION

To maintain status as a Correspondence Student, at least one lesson must be submitted every eight weeks. If
unable to do so, you must pay a re-registration fee of $10 (within Canada) and $25 (International). If more than a
year passes from the date the last assignment was handed in, the full tuition must be repaid.

Tuition must be paid in full at the time of registration. Payment is accepted by cash, money order, debit, Visa or
MasterCard. No refunds will be granted.

4 EASY WAYS TO REGISTER

ONLINE You can register online at www.nbcc.ca/correspondence and then call 1 (506) 856-2195 to
provide credit card information.

FAX Complete the registration form in this brochure and fax it to (506) 869-6530 indicating payment
type.
MAIL Complete the registration form and forward it with a money order or cheque (payable to the

“Minister of Finance”):

NBCC Correspondence Service
1234 Mountain Road
Moncton, NB E1C 8H9

IN PERSON You can register in person at the following NBCC locations:
Moncton, Miramichi, Saint John, St. Andrews, Woodstock.




REGISTRATION FORM - COLLEGE COURSES (NBCC Correspondence Service)

For Office Use Only

‘; N B C C Payment Received:

-— Date Received:

Receipt Number:

PERSONAL INFORMATION (Please Print Clearly)

Have you ever been a registered student with the NBCC Correspondence Service? Yes (] wNo [

If you answered,‘yes’above: Year: _ Student Number:
Mr. Mrs.
Miss Ms. First Name: Last Name:
Mailing Address:

(Street/Rural Route No./Box No.) (Apartment) (City/Town/Area)

Phone:
(Province) (Postal Code) (Country) (Please include the area code.)
Date of Birth: /. / Email Address:
(Year) (Month) (Day)

COURSE SELECTION
Please note: Applicants may be requested to provide proof of completion of any prerequisite courses.
What course(s) have you selected?

1. 2. 3.

Why are you taking this course/these courses?

METHOD OF PAYMENT
— Cash — Cheque —  Money Order —  Credit Card (MasterCard & Visa Only)

Number: Expiry:

* Note: Please make your cheque or money order payable to the “Minister of Finance”. Do NOT send cash in the mail.

EDUCATION INFORMATION
Are you enrolled at NBCC?

Yes[ ] No[ ] NBCC Location:

Are you enrolled in a college in another province?

Yes[ ] No[ ] Name of college:

Are you planning to use the course(s) for credit towards a diploma issued by a college? Yes [ ] No[ |
If you answered, ‘yes’ above then the signature of your department head or designate is necessary.

(Signature of Department Head or Designate) (Date)
Signature of Student: Date:
Admissions Officer: Date:
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